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BHYTPEHHEro TPY/A0BOI0 pacnopsiaKa Ui pa00THUKOB

Hacrosmme [IpaBuna onpenensaroT BHYTPEHHAN TPYAOBOU paclopsAioK B
MYHMIIMIIaJIbHOM aBTOHOMHOM JIOIIKOJIBHOM 00pa30BaTEeIbHOM YUPEKACHUN
MYyHHMIIMIIaTBHOTO 00pa3zoBaHus ropoa Kpacnonap «JZlerckuii cag Ne 39 «Pomarnikan»
(manee - MAJIOY MO r. Kpacnonap « Jlerckuit cag Ne 39»)

NOPSAJOK NpreMa U yBoibHeHUsI PAOOTHUKOB, OCHOBHBIE 00513aHHOCTH PAOOTHUKOB U
PaGoronarens, pexxum pabodyero BpeMEHH M €ro HCIOJIb30BAaHUE, a TaKXKE MEphI
MTOOIPEHUS U OTBETCTBEHHOCTH 3a HAPYLIEHUE TPYAOBOU JUCHUIIINHBI.

1. IPUEM HA PABOTY

1.1. Ilpuem Ha pabOTy NMPOU3BOAUTCS HA OCHOBAHHUH 3aKIIOYEHHOTO TPYAOBOIO
J0TOBOpA.

TpynoBoil JOroBOp 3aKiI0UaeTcs B MUCbMEHHON (popme, cocTaBisieTcss B IBYX
DK3EMIUIApaX, KaXIbIi W3 KOTOPBIX MOIMUCHIBaeTca cTopoHamu. [lomydenue
pabOTHUKOM 3K3EMIUIApa TPYIOBOTO JTOTOBOPA JOJKHO MOATBEPKAATHCSA MOJIMUCKHIO
paboOTHHKA Ha 3K3EMIUIIpPE TPYAOBOTO IOTOBOPA, XpaHsIIeMcsl y paboTo1aTes.

1.2. Ilpu 3akiaoyeHHH TPYIOBOIO JOrOBOpa, JHIO, MOCTyMarollee Ha padorty,
npeabsaBisgeT Paboromarento:

- TPYAOBYIO KHWXKY, O(OpPMIIEHHOM B YCTAHOBJIEHHOM IOpSJKE, 3a
UCKJIIOYCHHEM CJIy4yaeB, KOTJa TPYIOBOM JIOTOBOp 3aKJIIOUAETCsl BIEPBbIE WU
PabGoTHuk mnoctynmaer Ha paboOTy Ha YCIOBUSIX COBMECTHUTEIbCTBA. B ciydae
OTCYTCTBUS Yy JMIlA, MOCTYIAIOIIET0 Ha padoTy, TPYIOBOM KHW)XKH B CBS3H C €€
yTpaToOM, TMOBPEXACHUEM WU [0 HHOW MpUYMHE pabdoTojaTenb O00si3aH IO
MUCHMEHHOMY 3asIBIICHHIO 3TOTO JIUIA (C yKa3aHHWEM MPUUUHBI OTCYTCTBUS TPYIOBOM
KHIKKH ), 0(OPMUTH HOBYIO TPYAOBYIO KHUXKKY;

- TACMOPT WJIM UHOU JOKYMEHT, YAOCTOBEPSIOIINN JTUIYHOCTD;

- TOKYMEHT, TIOJTBEPKIAIOIINI PETUCTPAIMIO B CHCTEME UHINBH Ty AIbHOTO



(mepcoHn(pUIIMPOBAHHOTO) yU€Ta, B TOM YUCIE B (OpME 3JEKTPOHHOTO JJOKYMEHTA CT.
65TK PD (B pen. ®enepanbaoro 3akoHa ot 01.04.2019 N 48-D3);

- JIOKYMEHT BOMHCKOTO yueTa - Ui BOCHHOOOS3aHHBIX M JIMII, MOAJICKAIINX
MIPU3bIBY Ha BOCHHYIO CITYKOY;

- JIOKYMEHT O TIOJIyYCHHOM OOpa30BaHUHW, O KBATU(UKAIMU WM HAITHYNAU
CHEIHUATbHBIX 3HAHUW - TPU MOCTYIUICHHH Ha palboTy, TpeOYIOIIyIO CHEeIHalbHbBIX
3HAHWU WK CIIEUAIbHOM MOJrOTOBKH.

- CHpaBKy O HajJuyuu (OTCYTCTBHUH) CYIUMOCTH U (WiK) (akTa yroJOBHOTO
npeciieoBaHuss MO0 O  MpEKpalleHUH  yTrOJOBHOTO  IPECclieIOBaHUS  TI0
PEadMIIUTUPYIOITUM OCHOBAHUSIM.

[Ipuem Ha paboTy 0€3 ykazaHHBIX JOKYMEHTOB He Ipou3BoAuTcs. B nensx 6omee
MOJIHOM OLIEHKH MPOo(deCCUOHATBHBIX U JIETIOBBIX KauyeCTB MPUHUMAEMOT0 Ha padoTy
muna PaboTomaTens MOXKET MPEMIOKUTh €My MPEJICTABUTh KPATKYIO MHUCbMEHHYIO
XapaKTepUCTUKYy (pe3toMe) BBIMOJHSIEMOM paHee padoThl (YMEHHE IO0JIb30BaThCs
OpPITEXHUKOM, paboTaTh Ha KOMITBIOTEPE U T.J.).

[Ipuem Ha paboty odopmisieTcs: MpUKa30oM, KOTOPBId 00bsBIsIeTCS PaOOTHUKY
MOJ] POCIKCh B TPEXJAHEBHBIM CPOK CcO JHA (hakTUueckoro Havaia padotsl. Ilo
TpeboBanuio PabGoTHuka Paboronarens o0si3aH BbIIATH HaJJICKAaIlle 3aBEPEHHYIO
KOIIHIO TAKOT'O MpUKa3a.

daxkTHueckoe JAOMyLIeHHE K pabdoTe CUYHUTAETCS 3aKJIIOUYEHUEM TPYA0BOTO
J0TOBOpa HE3aBUCUMO OT TOro, ObUI JM MpueM Ha paboTy HaajexamuMm oOpa3oM
odopmiieH. Paboronarens B 3TOM ciayyae o0si3aHa OQOPMHUTH C HUM TPYHOBOM
JOTOBOP B MHCBMEHHOM (popMe He Mo3/1Hee Tpex pabodunx AHEN co JHS PaKTUYECKOro
nonyimeHus: PaboTHrka k pabdoTe.

[Tpu 3akar04eHUH TPYJOBOIO JOTOBOPA BIEPBBIC TPYAOBAs KHIKKA U CTPAXOBOE
CBUJETEIBCTBO T'OCYAAPCTBEHHOTO MEHCHOHHOTO CTpaxoBaHUs O(OpMIIIOTCA
PaboTonarenem.

1.3. Tlpu nocrymnenuun PaboTHuka Ha padoTy (OO0 MOAMHCAHUS TPYAOBOIO
noroBopa) PaGotonarens 00s3aH 03HaKOMUTH PaboTHHKA MO pOCIIUCH:

- C MOPYYEHHOU paboTOM, YCIOBUSAMHU U OIUIATOM TPYJa, pa3bsCHUTh PaOOTHUKY
€ro npasa 1 00s3aHHOCTH;

- ¢ IlpaBunamMu BHYTpEHHErO TPYJIOBOTO PACMOPSIKAa W WHBIMHU JIOKAJIbHBIMH
HOPMAaTUBHBIMH aKTaMH, HEMTOCPEACTBEHHO CBA3aHHBIMU C TPYIOBOU J1€ATEIBHOCTHIO
PaboTHuka, a TakXe ¢ KOJUIEKTUBHBIM JIOTOBOPOM;

- TPOBECTH HUHCTPYKTAX IO TEXHUKE OE30MaCHOCTH, IPOU3BOJICTBEHHOM
CaHUTAPHH U JIPYTUM TIpaBUiIaM OXPaHbl TPY/a;

- TPeayNpeIuTh 00 00S3aHHOCTH IO COXPAHECHHUIO CBEJCHUM, COCTABJISIOIINX
KOMMEPUECKYIO WM CITyKeOHYIO TaliHy, U 00 OTBETCTBEHHOCTH 3a €€ pasIJlallieHue
WJIM TIepeiady IpYTUM JIUIaM.

1.4. IlpekpaieHue TpyAOBOTO JOTOBOPA MOXKET HMETh MECTO TOJBKO IO
OCHOBAHMSIM, MPEyCMOTPEHHBIM TPYAOBBIM 3aKOHOJIATEILCTBOM, & UMEHHO:

1) cornamenue cTopoH, nyHKT 1 yactu nepBoii cratbu 77 TK PO;

2) UCTeYeHHEe CPOKa TPYAOBOIO JOTOBOPa, MyHKT 2 yacTu nepBoit ctateu 77 TK
P®, 3a wuckiIlOYEeHHMEM Ciy4yaeB, KOTJa TPYAOBbIE OTHOIICHUS (PaKTUUYECKU
MPOJIOJKAIOTCS M HU OJJHA U3 CTOPOH HE MOTPeOOoBalia X MPEKpAILCHHUS;



3) pacTopskeHne TPyJ0BOTO JOTOBOPA N0 MHUITMATHBE PaboTHMKA, MyHKT 3 YacTh
nepoit crateu /7 TK PO;

4) pacTopkeHHe TPyJIO0BOTO AOTOBOpa 1Mo nHunuatuee PaboTomarens, ctates 71
TK PO u 81 TK PO;

5) nepeBor PaboTHHKA MO €ro Npochk0e WK C €ro Coriacks Ha paboTy K ApyroMy
paboTomaTento Wi Mepexoi] Ha BBIOOPHYIO paboOTy (IOJDKHOCTH), IYHKT 5 YacTd
nepBoit ctatbu 77 TK P®D;

6) oTka3 PaboTHHKA OT MPOIOIKEHMS pabOThI B CBSI3M CO CMEHOM COOCTBEHHHUKA
umyiecta OpraHuzaluyd, W3MEHEHHEM MOJABEAOMCTBEHHOCTU (TOJYMHEHHOCTH)
Opranuzaiuu 1100 ee peopranuzaiueil, myHkt 6 yactu nepoit crarbu 77 TK PO;

7) otkaz PaboTHuKa OT NpOJOJDKEHUS pPabOThl B CBSI3U C HM3MEHEHHUEM
OTPENICIICHHBIX CTOPOHAMU YCJIOBUN TPYAOBOTO JOTOBOPA, I1.7 YaCTH MEPBOM CTaThbU
77 TK P®;

8) orkaz PaboTHuKa OT mepeBoja Ha APYTryr paboTy, HEOOXOIUMOTO eMy B
COOTBETCTBUM C MEIMIMHCKUM 3aKIOYeHueM, JIMOo oTcyTcTBUE y Paboromaresns
COOTBETCTBYIOIIEH padOThI, MyHKT 8 vactu nepBoi ctate 77 TK PD;

9) orka3 PaboTHHKa OT mepeBoja Ha pabOTy B JAPYTYIHO MECTHOCTh BMECTE C
paboroaarenieM, MyHKT 9 yactu nepsoil cratbu 77 TK PO;

10) o6cTOSITENBCTBA, HE 3aBUCSIIME OT BOJIU CTOPOH, cTaThs 83 TK PD;

11) wapyumieHue yCTaHOBJIEHHBIX TpyJoBbIM KojJekcoM P® wunn uHBIM
denepanbHbIM 3aKOHOM HPAaBWJI 3aKJIIOYEHHUS TPYJOBOTO JOrOBOpa, €CIH 3TO
HapyIlIeHHEe UCKITI0YAET BO3MOXKHOCTh MPOJIOJKEHUS pabOThI, MyHKT 11 yacTu nepBoit
cratbeu 77 TK PO.

TpynoBoil OrOBOp MOXKET OBITH MpEKpalieH W 10 APYTMM OCHOBaHUSM,
MpeyCMOTPEHHBIM Tpyn0BbIM KOZEKCOM PD.

Bo Bcex ciyuasix nHeM yBosibHeHUS PaboTHHKA SIBIII€TCS MOCIEIHUM JIEHb €ro
paboTHI.

PaboTHUK MMeeT mpaBo pacTOPrHYTh TPYIOBOM JOTOBOP, MPEAYNPEIUB 00 3TOM
aAMUHUCTpALIMIO 3a Be HeAenu. [1o ncreyeHun yka3aHHOTO CpoKa IMperynpeskIeHus
00 yBosibHeHMH PaOOTHMK BHpaBe NpeKpaTUTh paboTy, a aJAMUHUCTpaUuUs B
MOCJIETHUI JIeHb 00s13aHa BbIAATh EMY TPYOBYIO KHHU)KKY U IPOU3BECTH C HUM pacyer.
Ilo noroBopeHHOoCcTH My PaOOTHMKOM M agMHHHCTpaUUed TPYIOBOM JOTOBOP
MOJKET OBITh PACTOPTHYT U JI0 UCTEUCHUS IBYXHEJEIBHOIO CPOKA.

CpouHbIi TPYAOBOM JOTOBOP PACTOPIraeTcsi C UCTEYEHUEM CPOKa €ro JACHCTBUS, O
yem PaOoTHUK 10KeH ObITh MPEayNpexaeH B MUCbMEHHON (popMe HEe MEHee YeM 3a
3 KaJeHJapHBIX THA 10 €r0 YBOJIbHEHHS.

TpynoBol [0roBOp, 3aKJIFOYEHHBIM Ha BPEMs BBINOJHEHUS OIPEACICHHOU
paboThI, pacTOPraeTcs MO 3aBEPIICHUH 3TON PaOOTHI.

JloroBop, 3aKITIOUEHHBIN Ha BPeMs UCIIOJIHEHUS 00S3aHHOCTEH OTCYTCTBYIOIIETO
pabOTHUKA, paCTOPraeTCsl C BBIXOJIOM ATOr0 pabOTHUKA Ha padoTy.

[Ipekparnienue TpyaoBOro n1oroBopa odopmiisiercs: mpukazoM mo OpraHuzaiui.
C npukazom paboTonaresnsi 0 IpeKpalieHu TPYI0BOTO JI0rOBOpa pabOTHUK JIOJKEH
OBbITb O3HAKOMJIEH MOJ POCHUCH. 3alUCU O MPUYMHAX YBOJBHEHHUS B TPYAOBYIO
KHUKKY JIOJDKHBI TPOU3BOAUTHCS B TOYHOM COOTBETCTBUU C (POPMYJIHUPOBKOM
JEHCTBYIOILIETr0 3aKOHOAATENIbCTBA U CO CCHUIKOM HAa COOTBETCTBYIOLIUE CTATHIO, YACTh



CTaThU, MyHKT CTaTbu TpynoBoro kojexkca P® wnm uHOrOo QepepanbHOro 3aKoHa.
JIHEeM yBOJIbHEHUSI CUUTACTCS MOCIEAHUN AEHb PaOOTHI.

2. OCHOBHBIE ITPABA 1 OBA3AHHOCTHU PABOTOIATEJIA U
PABOTHUKOB, OTBETCTBEHHOCTb CTOPOH TPYIOBOI'O
JOI'OBOPA

2.1. Pabotauku MAJIOY MO r. Kpacuomap «letckuii cag Ne 39y 1OIKHBI:

- I10OPOCOBECTHO BBIMOIHATH TPYJIOBbIE O0SI3aHHOCTH, YKa3aHHbIE B TPYJIOBBIX
JIOTOBOpAaxX M JOHDKHOCTHOM HHCTPYKIMHU, COONIOAATh TPYIOBYIO JUCUUILIUHY,
CBOEBPEMEHHO W TOYHO WCHOJIHATH  PACHOPSIKEHUS  AJAMUHUCTPALUM U
HEMOCPEJICTBEHHOTO PYKOBOJIUTENS, MCIOJb30BaTh BCce pabdodee Bpems s
MPOU3BOIUTEIHHOTO TPY/IA;

- KQYECTBEHHO U B CPOK BBIMIOJIHATH IPOU3BOJICTBEHHBIEC 3aJJaHUS U TTOPYUYCHUS,
paboTaTh HaJ MOBBIIIEHUEM CBOETO TPOQPECCUOHATEHOTO YPOBHS;

- TIO/ICP’KUBATh YUCTOTY U MOPSJIOK HA CBOEM paboueM MECTE, B CIIY>KEOHBIX U
JIPYTUX TTOMEIIEHUSX, COOJII0JIaTh YCTAHOBIICHHBIN MOPSAI0K XpaHEHUS IOKYMEHTOB U
MAaTEpUaJIbHBIX IEHHOCTEW;

- 3¢ (HEKTUBHO UCIIOJIH30BATh MEPCOHATBHBIE KOMITBIOTEPHI, OPITEXHUKY U JPYTOe
000OpyI0BaHUE, SKOHOMHO M PAIlMOHAIIBHO PacXoJ0BaTh MaTepuaidbl U IHEPTHIO,
IpYTUe MaTepUaIIbHbIE PECYPCHI;

- coOmoaTh HOPMBI, TMpaBWia MW HHCTPYKIMH TI0O OXpaHE Tpyjaa,
MIPOU3BOICTBEHHOM CAaHUTAPUH, TIPABUIIA POTUBOMOKAPHOM 0€30M1aCHOCTH;

2.2. Kpyr o0s3aHHOCTEH, KOTOPBIC BBIMOJHICT KaXblii PabOTHUK MO cBOEH
CHEeNUaTbHOCTH, KBATU(UKAIINY, IOJKHOCTH, ONPEACIISICTCS TPYAOBBIM JOTOBOPOM U
JNOJKHOCTHOW HHCTPYKIUEN.

2.3. PaboTHUK MMeeT MpaBo Ha:

2.3.1. [IpengocraBienue paboThl, 00YCIOBIEHHOM TPYIOBBIM JOTOBOPOM.

2.3.2. CBOEBpEMEHHYI0 M B NOJHOM OOBEME BBIILIATY 3apaOOTHOW IJIaThl B
COOTBETCTBUM CO CBOEW KBaJdU(UKALMEH, CIOKHOCTBIO TpyJa, KOJIUYECTBOM U
Ka4ueCTBOM BBITIOJTHEHHON PabOTHI.

2.3.3. OtnpIx, o0ecrieunBaeMbIit YCTaHOBJIEHUEM HOPMaJbHOM
MPOJIOJDKATELHOCTH Pab0vYero BPEMEHU, COKPAIIEHHOTO pabouyero BpPEeMEHH IS
OTIIETBHBIX MPodeccuil U KaTeropuii pabOTHUKOB, TPEIOCTABICHUEM €KEHEIETbHBIX
BBIXOJIHBIX JIHEW, HepaOouMX TMpa3gHUYHBIX JHEH, OIUIAYMBAEMBIX €XKETOJIHBIX
OTIIYCKOB.

2.4. PaboTHMK Takke HMEEeT ApyrHe mpaBa, MPeIyCMOTpeHHbIe TpyIoBBIM
Kozekcom PO.

2.5. Paboronarens 00s13aH:

- COOJTI0/1aTh 3aKOHOIATEIILCTBO O TPY/IE;

- Ipe1oCTaBJISITh PaOOTHUKY paboTy, 00YCIOBICHHYIO TPYJIOBBIM JOTOBOPOM;

- MPaBWIBHO OPraHU30BBIBATH TPYJ PAOOTHMKOB Ha 3aKPEIJICHHBIX 3a HUMU
pabounx MecTax, o0ecrneurnBas HEOOXOIUMBIMHU TPUHAICKHOCTIMUA M OPITEXHUKOM,
co3/laBasi 3/I0pOBbI€ U O€30IaCHBIC YCIOBUS TPYJla, COOTBETCTBYIOIIME MpaBUIaM IO



oxpaHe TpyJa (TeXHuUKe 0e30MacHOCTH, CAaHHUTAPHBIM HOPMaM, MPOTHUBOIOKAPHBIM
IpaBuiam);

- coOJIoaTh OTOBOPEHHBIE B TPYAOBOM JOTOBOPE YCIOBUS OIUIATHl TPYyZa,
BBITUIAYMBATh 3apa0OTHYIO TUIATy B YCTAaHOBJIEHHBIE CPOKU 2 pa3a B mecsi: 08 u 23
YHUCIIa KaKJI0I0 MECsLa;

-  UCHOJIHATH WHBbIE  OOS3aHHOCTH, MPEAYCMOTPEHHBIE JICHCTBYIOIIUM
3aKkoHOHAaTenbCTBOM POD o Tpyne.

2.6. PaboronaTens uMeeT mpaBo:

- 3aKJII04aTh, U3MEHATh M PAcTOpPrarh TPYJOBbIE JOTOBOpbl ¢ PaboTHHKOM B
NOPSIIKE M HA YCIIOBUSIX, KOTOPBIE YCTAHOBJIEHBI TpynoBbIM KOoAeKcOoM P®, MHBbIMU
(benepaibHBIMU 3aKOHAMU;

- mooupsaTh PaboTHHKA 3a 10OPOCOBECTHBIN 3 (DEKTUBHBIN TPY/I;

- TpeboBatb OT PaboTHHKAa WCHOJHEHUS UM TPYAOBBIX OOSI3aHHOCTEH U
OepeXHOTO OTHOIICHHS K uMyliecTBy Paboromarenss u apyrux paOOTHHKOB,
coOmoaenus Hactosux [IpaBui Tpy10oBOro pacopsiaka;

- npuBJeKaTh Pa0OTHUKA K TUCUUIIMHAPHOW U MAaTEPUAIBHOM OTBETCTBEHHOCTH
B IOPSAKE, YCTAaHOBIEHHOM HacTosmuMmu [IpaBuiamu, TpynoBsiM Konekcom PO u
WHBIMU (PeiepalIbHBIMU 3aKOHAMU;

- cnocoOcTBoBaTh Pa0OTHMKY B TMOBBIIIEHMHM MM CBOEH KBaIH(PUKALNH,
COBEpIIEHCTBOBAHUH MPO(PECCUOHATIbHBIX HABBIKOB.

Paboronarens umeer apyrue npasa, IpeyCMOTPEHHbIE 3aKOHOATEIbCTBOM PO
O TpyZe.

2.7. Paboromarens mNpu OCYIIECTBICHUM CBOMX OOSA3aHHOCTEH JIOJKHA
CTPEMHUTBCS K  CO3JaHUI0  BBICOKOMPO(ECCHOHATBLHOTO  pabOTOCIIOCOOHOTO
KOJUICKTUBA, PAa3BUTUIO KOPIOPATUBHBIX OTHOIIEHUW Cpeau paOOTHHUKOB, WX
3aMHTEPECOBAHHOCTH B Pa3BUTUH U YKPEIUIEHUU AesATeIbHOCTH OpraHn3alni.

2.8.CTOpOHBI TPYyAOBOIO JAOTOBOPA HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C
TpynoBeiM 3akoHOAAaTENBCTBOM Poccuiickoit denepannn. 3a HapyIIEHUE TTOJIOKEHAN
TPYJIOBOTO 3aKOHO/IATENLCTBA U MHBIX HOPMATHUBHBIX MMPABOBBIX aKTOB, COAEPKALIUX
HOPMBI TPYIOBOTO MpaBa, K BAHOBHBIM JIUIIAM MPUMEHSIOTCSI MEPHI AUCITUTIITMHAPHOM,
aIMUHUCTPATUBHOW, YTOJOBHOW M TPAXIJAHCKO-TIPABOBOM OTBETCTBEHHOCTH B
MOPSIZIKE U HA YCIOBUSIX, KOTOPbIE ONpeeeHbl (helepalbHbIM 3aKOHOM.

Paznen «Ilopsiaok ¢opMupoBaHusI CBeleHUs] O TPYIAOBOH [eATEJbHOCTH
PadoOTHUKOB)»

1. C 1 suBaps 2020 roma opranuzaiusi (GOpMHpPYET B DJIEKTPOHHOM BHJIE
OCHOBHYIO HH(OPMAIIHIO O TPYAOBOM ACATEIBHOCTH U TPYAOBOM CTaXE B OTHOIIICHUU
KKJOTO pabOTHHKA, CIIETABIIErO BHIOOP O MPEAOCTaBICHUM €My paboToaaresieM
CBEJICHUI O TPYJAOBOU NIESITEIBLHOCTH B COOTBETCTBUM CO cTaThed 66.1 TpymoBoro
koaekca Poccuiickon denepanyu U MPEACTABISET €€ B MOPSIAKE, YCTAHOBICHHOM
3aKOHO/JAaTEJIbCTBOM Poccuiickoii Oenepauuun 00 VHIUBUAYaJIbHOM
(nepcoHn(UIMPOBAHHOM) y4yeTe B CHUCTEeME 00fA3aTeNbHOrO0 IMEHCHOHHOTO
CTpaxoBaHus, A XpaHeHus B MHGOpMAIMOHHBIX pecypcax I[leHcuonHoro Qonma
Poccuitckon denepanum.



C 1 suBaps 2020 roaa opranuzarus GOpMUPYET B FJTEKTPOHHOM BUE OCHOBHYIO
uHPOPMALIMI0O O TPYAOBOM NEATEIBHOCTH U TPYAOBOM CTaxke  paOOTHUKOB,
YCTpOHUBIIMXCS HAa paboTy Brepsbie nocie 31 nekadps 2020 roga u npeacTaBIiIseT ee B
MOpsAJKe, YCTaHOBJICHHOM 3aKoHOAaTenbcTBOM Poccuiickoit ®enepanuu 00
WHANBUAYATbHOM (MEPCOHU(DHUIIMPOBAHHOM) YYeTe B CHCTEME 00513aTeIbHOTO
IIEHCUOHHOIO CTpaxOBaHMs, JUIsl XpaHEHUs B HHQOPMALMOHHBIX pecypcax
[Tencuonnoro douna Poccuiickoit deaeparumu.

Wupopmanuss 00 OCHOBHOM  TPYyJOBOM JEATENBHOCTH U TPYIAOBOM CTaxke
pabOTHUKOB B AJIEKTPOHHOM BHJIE BKJIIOUAET B ceOsl CBEACHUA O JAare MpHeMa Ha
paboTy, Mecte pabOThl, 3aHUMAeMON JIOJDKHOCTH, TPYJAOBOW (YHKIMH, JaTax
IIOCTOSIHHBIX I€peBOOB ( MEpeMElIeHui) Ha JpYryl paboTy, OCHOBAaHMSX U
IPUYMHAX PACTOPKEHUHN JOTOBOPOB, a TAKXKE ApPYyTras NperycMoTpeHHas TpynoBbIM
KozaekcoM P®, unbIM eaepaibHbIM 3aKOHOM UH(DOPMALIHH.

2. PaboTHUKYM OpraHu3alii, KOTOPHIE OTBEYAIOT 3a BEICHUE U MPEIOCTABICHHUE B
[lencuonnsiii ¢oun Poccum cBemeHuWit O TPyIOBOW JEATENBHOCTH PAOOTHUKOB,
Ha3HAYarTCs IPUKA30M JUPEKTOPA.

3. CBeneHust 0 TPYyAOBOM JEATEIBHOCTH 3a OTYETHBIM MECSIl MEPEAaroTCs B
[lencuonnsii Goua He mo3znHee 15 uucna ciaemyromiero Mmecsua. Eciu 15 uucno
MecsIa MNPUXOAUTCA Ha BBIXOJHOM WM HepaObOuuii Tpa3IHUYHBIA JI€Hb, JTHEM
OKOHYAHMS CPOKA CUUTAETCS ONMMKAWIIUI CleAy o 32 HUIM paO04Hil 1€Hb.

3. PABOUYEE BPEMS U BPEMS OTABIXA.

3.1. B COOTBETCTBUU C JACUCTBYIONIMM 3aKOHOAATEIbCTBOM [JIsi PAaOOTHUKOB
yCTaHaBJIMBACTCS MATUAHEBHAs pabodast HEJeNsl MPOI0JLKUTEILHOCThI0 40 4acoB ¢
JIBYMSI BBIXOJHBIMH JTHAMH, Cy00OOTa M BOCKPECEHBE.

3.2. Jlns mnepmarornyeckux paOOTHUKOB YCTaHABIMBAETCS COKpAILEHHAS
MPOJIOJKATENLHOCTh paboyero BpeMeHH He Oosnee 36 yacoB B HEAENIO, B
cooTBeTCTBHM cO cTatbeit 333 TK PD:

- JUISL BOCTIMTATENEN TPy, CTAPIIErO BocnuTarelsi — 36 4acoB B HENIEIIIO;

- JUISl YYUTENS — JIOrone1oB -20 4acoB B HEEIIO;

-1t uHCcTpykTopa no @K -30 yacoB B HenElo;

- JIJIsl TIeiarora JOTOJHUTEIHLHOTO 00pa3oBaHus — 18 4acoB B HEEIIO;

-J1JI1 MY3bIKaJIbHBIX PYKOBOJAMTENEH — 24 yaca B HEAEINIO;

-CTOpPO’KaM YCTaHABIIMBAECTCSI CYMMHPOBAaHHBIH yd4eT pabouero BpEeMEHU B
TeyeHUn Toma(ydeTHwlii  mepuona-ron)lIpomomkurenbHOCT,  paboueld  CMEHBI
ompenensieTcss corjacHo rpaduka cMeHHOocTH. ['paduk CMEHHOCTH yTBep)KIaercs
PaGoTonmarenem 1o COrJIacOBaHUIO € BBIOOPHBIM TPO(PCOIO3HBIM OPraHOM U
JIOBOJIUTCS JIO CBEICHMS paOOTHUKOB HE MO3THEE, YEM 32 OJIMH MECSII 10 BBEACHUS €T0
B JielicTBue. PaboTa cBepx HOpMaILHOTO YKCia pad0YMX YacoB 3a YUYETHBIN MEPHOT
(npu HaIMyWUM) OIUIAYMBAaeTCd B TMOJYTOPHOM pa3Mepe 3a IepBble JBa Yaca,
MPUXOISIIIIMECS B CPETHEM Ha KX/l paOo4uii I€Hb YUETHOTO Meproa, B IBOMHOM
— 32 OCTaJIbHBIC YaChl CBEPXYPOUYHOIl pabOTHI.



JIisi MOBapoOB yCTAaHABIMBAETCS COKpAICHHAS MPOJODKUTEIIHOCTh pabodyero
BpeMeHU He Oojee 36 4acoB B HEACNIO MO pe3yJibTaTaM aTTeCTAMH PadOYMX MECT
CTOPOHHEU opraHu3aluei, B COOTBETCTBUU cO cTaThel cT. 146 TK PO.

Hauano exemneBHO#t paboTel merckoro caga c¢ 7-00 oxonwyanume 19-004,
BBIXOJIHbIE THA Cy000Ta U BOCKPECEHBE.

Hakanyne HepaOounx mpa3qHAYHBIX JHEH MTPOIOJDKATEILHOCTH PAOOTHI COKPAIAeTCs
Ha 1 yac.

3.3. B cooTBeTrcTBUM C JEHCTBYIOIIMM 3aKOHOAATEICTBOM HEPAOOUUMHU
Mpa3aHUYHBIMU JHAMU B Poccuiickon denepanuu aBIsStOTCS:

- 1,2,3,4, 5,6 u 8 suBapsa — HoBoroiHue KaHUKYJIbI,

- 7 ssuBaps - PoxkecTBo XpUCTOBO;

- 23 ¢eBpains - ens 3anutHuka OTeUecTBa;

- 8 MapTa - Mex1yHapOIHbIN )KEHCKUH JICHb;

- 1 mas - [Ipa3zguuk Becusl u Tpyna;

- 9 mas - [lens [1oOepr;

- 12 urons - Jlenp Poccun;

- 4 HOs10ps1 — JleHb HAPOIHOTO €IUHCTBA;

3.4. OuepenHocTb IIPENOCTABIICHUS OTILyCKOB YCTaHABJIMBAETCS
aIMUHUCTPALIMEN C YYETOM IPOU3BOJCTBEHHON HEOOXOJUMOCTH U TMOKEJIaHUM
pabOTHUKOB.

[IpoAOMKUTENBHOCTh  €XKETOJHOTO  OIUIAYMBAEMOTO  OTIyCKa JUIsl  BCEX
PabOTHUKOB, COTIIACHO JIEHCTBYIOIIEMY 3aKOHOIaTeIILCTBY, YCTAHOBJICHA HE MeHee 28
KaJleHJapHbix jgHed. [lemaroruyeckuM paOOTHHKAM MPETOCTABISICTCS €XKETOHBIM
OCHOBHOM  Y/UIMHEHHBIA  OIUIAYUMBAEMBIM  OTIYCK (PyxoBoacTBOBaTHCS
[Toctanosnenuem [IpaButenbctBa PO ot 14.05.20151. Ne 466).

4. IOOIPEHUA 3A YCIIEXH B PABOTE

4.1. 3a BbICOKONPO(ECCUOHANBHOE BBINOJHEHUE TPYAOBBIX OO0S3aHHOCTEH,
MOBBIIICHUE MPOU3BOJIUTETLHOCTH TPYAA, IPOJOJKUTENBHYIO U 0€3yNPEeUHyI0 paboTy
U JpyTrHe yCIexu B TPyAe NPUMEHSIIOTCS CIEAYIOIIMEe MEPhI MOOIIPEHUsT PpAOOTHUKOB:

- 00bsiBIIEHUE OJ1ar0JapHOCTH;

- BblJjaua IPEMHUHU.

5. OTBETCTBEHHOCTD 3A HAPYIIEHUE TPYJOBOM JUCIIATLIMHBI

5.1. 3a HapymieHue TPYAOBOW MMCIMIUIMHBI AIMUHUCTpAIUsl TMPUMEHSET
CJIeYIOIINE JUCITUTUTMHAPHBIE B3BICKAHMS:

- 3aMeUaHue;

- BBITOBOD;

- YBOJIbHEHHUE TI0 COOTBETCTBYIOITUM OCHOBAHHSIM.

YBoJabHEHHE MOXKET OBITh NPUMEHEHO 3a HEOJHOKPATHOC HEHCIIOTHCHHE
PaGoTHMKOM 0€3 yBaKMTEIBHBIX MPUYHH TPYIOBBIX OOS3aHHOCTEH, €CITU OH MMEET
JTUCLUIUIMHAPHOE B3bICKaHUE; 3a Tporya (OTCyTCTBHME Ha paboueMm wmecte 0e3



YBOXUTEIBHBIX MPUYUH B TEYCHUE BCETO pabouero JHs (CMEHbBI) He3aBUCHMO OT €T0
(ee) TPOIOIDKUTEIHLHOCTH, a TAaKKe B CIydae OTCYTCTBHSI Ha pabodeM mecte 0e3
YBaXHUTEIBHBIX MPUYHUH O0Jiee 4-X 4acoB MOAPSA] B T€UeHHUE paboyero IHs (CMEHBbI);
3a TosABIEHME Ha pabore (Ha cBoeM paboyeM MecTH JUOO0 Ha TEPPUTOPUU
opraHm3anuu-padboTogaTens MWIM O00bEKTa, TAe MO0 MOpPy4YeHHIo paboToaaTens
paObOTHUK TOJDKEH BBIMOJIHATH TPYAOBYIO (DYHKIMIO) B COCTOSHHM AJKOTOJBHOTO,
HAapKOTUYECKOTO MJIM MHOTO TOKCUYECKOTO ONbSHEHUS; 3a Pa3TJIallicHHe OXPaHIEMOM
3aKOHOM TaiHBI (TOCYJapCTBEHHOM, KOMMEPUYECKOM, CIIyKEOHOM U MHOM), CTaBIIeH
u3BecTHOW PabOTHUKY B CBSI3U C MCIIOJIHEHHUEM UM TPYIOBBIX 00S3aHHOCTEH, B TOM
YuCIIie pa3rilallieHus MepCOHANBHBIX JAHHBIX IPYroro pabOTHHKA; 33 COBEPIICHHE TI0
MeCTy paboThl XUIIEHHS (B TOM YHCIIE MEJIKOT0) YY>KOTO MMYIIECTBA, pacTpaThl,
YMBIIUICHHOTO €r0 YHHUUTOXEHHUS WA MOBPEKIACHUSA, YCTAHOBIEHHOTO BCTYITHUBIINM
B 3aKOHHYI0 CHJIy MPHUTOBOPOM CyJa WA TIOCTAaHOBJIEHUEM CYyJAbH, OpPTaHa,
JOJKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHBIX pAaCCMaTPUBATh Jiejia 00 aIMUHUCTPATUBHBIX
MPaBOHAPYIICHUSAX; 3a HapylleHrne PaboTHUKOM TpeOoBaHUi 10 OXpaHe TPyAa, €Clau
OHO TMOBJIEKJIO 3a COOOM TSKKHUE MOCIEACTBUS JIHMOO 3aBEIOMO CO3/1aBAJIO PEATBHYIO
yrpo3y HACTYIUICHUS TaKUX IIOCJIEACTBUM, a TakKe 3a COBEpIICHHWE BHUHOBHBIX
NeUcTBUl  pabOOTHUKOM, HEIMOCPEACTBEHHO OOCTYKMBAIOIIUM JICHEKHBIE WM
TOBAapHbIEC IIEHHOCTU, €CIU 3TH JEUCTBUS JAIOT OCHOBAHWE JUIsl YTPAThl JOBEPUS K
HEMY co cTOpoHbI PaboTomarens.

5.2. JIuCuMIIMHAPHBIE B3BICKAHHS IPUMEHAIOTCA PyKOBOJACTBOM OpraHu3ainm.

5.3. Jlo mpuMeHeHus B3bICKaHMsl OoT PaboTHHKa JOHKHO OBITH 3aTpeOOBAHO
MMCbMEHHOE O0ObsicHeHHe. Ecnum mo ucTedeHwe NByX padouMx JHEH YyKa3aHHOE
oObsicHeHHe PabGOTHHKOM HE MPENOCTaBIEHO, TO COCTaBISETCS COOTBETCTBYIOIIUN
akT. Otka3 PaboTHuka naTh OOBSCHEHHUS HE MOXKET CIYXKUTh MPEMSITCTBHEM IS
MIPUMEHEHUS B3bICKAHMUSI.

JucuuminHapHbie B3bICKAHUS MPUMEHSIOTCS HE TIO3/ITHEE OJTHOTO MECsIa CO JIHS
oOHapy»KeHUs MPOCTYIKa, HE CUMTasi BpeMeHu 0osie3nu PaboTHUKa, MpeObIBaHUS €T
B OTIYCKE, a TAKXK€ BPEMEHH, HEOOXOJMMOIr0 Ha y4eT MHEHHUS MPEJACTaBUTEIBHOTO
opraHa pabOTHUKOB. B3bICKkaHMe HE MOXKET ObITh MPUMEHEHO MO3/HEE IIECTH MECSIIEB
CO JIHSI COBEpIIICHUS MPOCTYIIKA, a IO pe3ybTaTaM PEeBU3UU, IPOBEPKU (PMHAHCOBO -
XO3SIMCTBEHHOMW JIESITEIbHOCTH UJIU ayJUTOPCKOM MTPOBEPKU - HE MO3THEE ABYX JIET CO
IIHSI €T0 COBEpIIEHUs. B yKa3aHHBIE CPOKM HE BKJIKOYAETCA BPEMSs MPOU3BOJICTBA IO
YTOJIOBHOMY JENTY.

5.4. 3a Kaxablid JUCITUTUTMHAPHBIN MPOCTYIOK MOXET ObITh MPUMEHEHO TOJIBKO
OJIHO JTMCLUILIMHAPHOE B3bICKAHUE.

5.5. Tlpukaz o mNpUMEHEHHH JUCHUIUIMHAPHOTO B3bICKAHUS OOBSBISCTCS
PabGoTHuKy moj pocniuch B TeueHue 3 pabouux JHEH, HE CUMTasi BDEMEHU OTCYTCTBUS
paboTHuka Ha paborte. Ecnu paOOTHHUK OTKa3bIBAETCS O3HAKOMUTHCS C YKa3aHHBIM
MPUKA30M TOJ] POCIIUCH, TO COCTABIIACTCA COOTBETCTBYIOIIMM aKT.

5.6. Eciiu B TeueHue rojaa co JHS MPUMEHEHUS TUCHUIUIMHAPHOTO B3BICKAHUS
PaGoTtHuk He OyJeT MOJABEPrHYT HOBOMY IUCHUIUIMHAPHOMY B3BICKAHUIO, TO OH
CUMTAETCS HE UMEIOIIUM JUCITUTIIIMHAPHOTO B3bICKAHMUSI.

PaGoronarens 10 ucCTeYeHHUs] TOJa CO JHS NPUMEHEHHS JTUCHUILUIMHAPHOTO
B3bICKAHHUSI MMEET MpPaBO CHATh ero ¢ Pa0oTHHWKa 1O COOCTBEHHOW WHUIIMATHUBE,



npocs0e camoro PabGoTHuKa, X0naTailCTBY €ro HEnoCpeACTBEHHOTO PYKOBOAUTEINS
WM TIPEICTaBUTEIBHOTO OpraHa pabOTHHKOB.

5.7. C IlpaBwiamMu BHYTPEHHErOo pacrnopsiaka (40 MOANHMCAHUS TPYIOBOIO
JI0OTOBOPA) JOJKHBI OBITH O3HAKOMIICHBI BCe PAOOTHHUKH, KOTOPhIE 0053aHbI B CBOEH
MOBCEIHEBHOI paboTe coOMI0AaTh MOPSAIOK, yCTaHOBIEHHBIN [IpaBunamu.
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